NSF’s FASTLANE

1. Please call Kristi Martines (x5168, martines@nku.edu) to set up your Fastlane account…

2. RGC needs following info from a new PI to set up an account:

a. SSN 

b. Name

c. Email

d. Phone and Fax #

e. Department

f. Highest degree attained

g. Year of highest degree

h. Password (6-20 characters with at least one number)

PI Instructions:

1. Go to www.fastlane.nsf.gov
2. Select “Proposals, Awards & Status”

3. At PI/Co-PI logon:

Last Name: 

SSN#: (your #)

Password: 

4. Click on “Proposal Functions”

5. Click on “Proposal Preparation”

6. Click on “Prepare Proposal”

7. Select Proposal number, Click on ”Edit”

8. The Following items will appear with buttons that read “GO”

i. PI/Co-PI Information 

j. Cover Sheet 
k. Project Summary (include broader impacts and intellectual merit)

l. Table of Contents (An automatic function of Fastlane)

m. Project Description 

n. References Cited 

o. Biographical Sketches (Vitae – 2 page per person highlighting info specifically relating the project; list collaborators, former advisors)

p. Budgets (Including Justification) (WORK OUT Budget with Mary Ucci (x5768; uccim@nku.edu), and RGC will enter this budget information into FASTLANE) – you must write the justification though.
q. Current and Pending Support: total award amount, dates of program/project, title, funding agency, number of person-months per year devoted to the project (calendar, or academic and summer), project location, is it current, pending or planned in near future. 

r. Facilities, Equipment and other Resources 

s. Supplementary Docs (Appendices if allowed, RUI certification, Impact Statement)

t. Link Collaborative Proposals 

u. List of Suggested Reviewers (optional) 

v. Deviation Authorization (if applicable) 

w. Additional Single Copy Documents

x. Project Data Form (always to be completed by PI)

Use the “Go” button to select what part of the grant you want to enter information into.  

______________________________________________________________________________

The Fastlane system is designed so that you can work on (prepare/edit, etc) your proposal in the system.  Many people prefer to prepare the proposal in Word and then upload it (very easy to do by selecting “Transfer File”, “Browse”  (select the file)– and then click “upload”).  Fastlane converts it to a *.PDF document and that’s it.

MOST important thing to remember is that it takes some time to upload these things.  If the proposal is due at 5 pm, you should have 90% of the sections uploaded by noon of that day.  It’s safe to leave the proposal description (the guts of the proposal) until last.  However, it should be uploaded with at least 4-5 hours to spare – just in case there are problems with the system.
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