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OFFICE OF FACILITIES MANAGEMENT

HOW TO PARTICIPATE IN NKU’S RECYCLING PROGRAM
1. Post a copy of NKU’s Recycling Guidelines on your office bulletin board.

2. Keep a recycling desk tray in your office to collect recyclable materials.

3. Carry the tray to the nearest recycling center and separate your materials.
*Please be careful not to mix containers with the wrong products.*

Contamination may result in total waste AND more work for the recycling staff.

4. Encourage others in your office to participate in NKU’s recycling program.

You may obtain trays, recycling guidelines, recycling containers and free consultation by calling Glenn Scott at *5970.  Please use the recycling center near you for cleaner, greener campus.  

RECYCLING


	GUIDELINES





Cans, Glass, Plastic


Rinse, flatten and remove caps and lids.


Do not remove labels.


Food and Beverage Containers (Glass and Plastic)


Aluminum Cans


Steel Cans


Paint Cans


Bimetal (Tin) Cans


Aerosol Spray Cans, emptied with lids removed


PET/PETE Plastic bottles #1 (Beverage)


HDPE #2 (Milk and Food Plastic Containers)





ECOS recycles printing cartridges, toners and cell phones. Collection boxes and mailing bags are available for your office.  Please email � HYPERLINK "mailto:ecos@nku.edu" ��ecos@nku.edu� for materials.








Recyclable Mixed Office Paper


Paper should be free of paper clips and other contaminants, such as excessive tape or glue.  Staples may remain.  Shredded paper can be recycled in separate bags and left beside paper container.


Magazines


Copier/Printer Paper (all colors)


Fax Paper


Junk Mail


File Folders (metal hangers must be removed)


All Computer Printout Paper


Wrapping Paper


Envelopes


NCR Paper and Forms


Card or Coated Stocks


Brochures and Pamphlets


Post-it™ Notes


Soft-Cover Bound Booklets


Newspaper


Hardback Books


Telephone Books


* Papers Contaminated With Food Products Must Be Placed in Waste Bins.








Non-Recyclable Material (Waste)


These items should be placed into the proper waste receptacle not the recycling centers.  Please do not put any of these items in the recycling receptacles.  If you have any questions or unusual items please call Facilities Mgmt. Glenn Scott at 572-5970.


Pizza Boxes


Soiled or Wet Paper


Paper Towels and Plates


Pressboard or Linerboard


Carbon Paper


Aluminum Foil


Paper Bags


Yogurt Cups










Thank you for supporting NKU’s recycling program!!


