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 Asks for feedback after instruction 

 Adapts suggestions into instruction when appropriate 

 Responds maturely to criticism 

   

B.  Perception of Others                                                                                  1           2          3          4           5           6          7        

B1.  Views all students as able to succeed 

 Is willing to find ways to help all students achieve success 

 Finds work/materials on different ability levels  

 Teaches with a variety of approaches so that all students make 

progress 

 

1 

 

2 

 

3 

 

4 

 

5 

 

6 

 

7 

 

N 

 

 

B2.  Collaborates positively with others 

 Works well with others ( instructional assistants, P-12 teachers 

and administrators, and NKU professors and  peers) 

 

 

1 

 

 

2 

 

 

3 

 

 

4 

 

 

5 

 

 

6 

 

 

7 

 

 

N 

 

B3.  Shows respect for others 

 Consistently treats others in a respectful manner 

 Works towards an equitable resolution if conflicts arise 

 

1 

 

2 

 

3 

 

4 

 

5 

 

6 

 

7 

 

N 

B4.  Respects cultural diversity and individual differences 

 Consistently responds to the needs of all students in an 

appropriate way.   

 Seeks to infuse other cultural perspectives into lessons 

 Accepts input from others, regardless of their backgrounds 

 

1 

 

2 

 

3 

 

4 

 

5 

 

6 

 

7 

 

N 

 

C.  Perception of Purpose                                                                                1          2          3          4           5           6          7        

C1.  Understands the long term goals of teaching and learning 

 Focuses on the development of lifelong learning  

 Demonstrates how lessons build on each other and where 

student learning is headed. 

 Establishes challenging, yet attainable goals for all students 

 

1 

 

2 

 

3 

 

4 

 

5 

 

6 

 

7 

 

N 

C2   Creates a climate that promotes fairness and equity 

 Demonstrates equality in instruction, participation, and 

involvement 

 Establishes clear rules and consequences and consistently 

applies them  

 

1 

 

2 

 

3 

 

4 

 

5 

 

6 

 

7 

 

N 

C3.  Committed to ongoing professional development 

 Actively develops own content and pedagogy knowledge 

1 2 3 4 5 6 7 N 

C4.  Demonstrates commitment to developing the ―whole‖ student 

 Helps P-12 students meet their social, emotional, physical, and 

cognitive needs 

 Shows understanding that the student must have basic needs 

met before learning can occur 

 

1 

 

2 

 

3 

 

4 

 

5 

 

6 

 

7 

 

N 

 

D.  Frame of Reference                                                                                    1          2           3          4           5          6          7       

D1.  Primary focus on student learning  

 Modifies lessons as they progress  

 Maintains the focus on student success rather than lesson 

completion 

 

1 

 

2 

 

3 

 

4 

 

5 

 

6 

 

7 

 

N 

D2.  Reflects on one’s performance 

 Consistently reflects to refine teaching and learning 

 Able to communicate when a lesson did or did not work well 

 

1 

 

2 

 

3 

 

4 

 

5 

 

6 

 

7 

 

N 
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Student Signature________________________________ US or CT Signature______________________________ 

 

Signature indicates discussion about, not necessarily agreement with, the evaluation.       

                                 

Distribution:   White—Student        Canary: Office            Pink:  Evaluator                                                    6/2009                                                                                                                                                                                         

D3.  Modifies instruction to increase student learning 

 Demonstrates modifications to instruction based on student 

outcomes 

 

1 

 

2 

 

3 

 

4 

 

5 

 

6 

 

7 

 

N 

D4.  Builds and maintains positive professional relationships with    

        students 

 Develops and maintains student rapport 

 Creates a safe environment where the student positively 

responds to the teacher 

 Consistently maintains professional boundaries 

 

1 

 

2 

 

3 

 

4 

 

5 

 

6 

 

7 

 

N 

D5.  Builds and maintains positive professional relationships with  

        colleagues 

 Develops and maintains a professional relationship with the   

P-12 and university staff, instructors, and peers 

1 2 3 4 5 6 7 N 

Comments on any of the above performance criteria:   
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Dispositions and Professional Behaviors Checklist 

Northern Kentucky University 

College of Education and Human Services 

 

 

Instructions: This form is used to assess key elements of students’ performance—their 

dispositions and professional behaviors. The form is designed to rely on the professional 

judgments of the student’s instructors, cooperating teachers, or supervising teachers. It is 

essential that the ratings provided are based on first hand observations and interactions with the 

students. It is essential to have fair and accurate professional judgments in order to assess student 

progress and design appropriate intervention and growth plans. 

 

This assessment form addresses four major categories that have been shown to be associated 

with teacher effectiveness. Students are to be assessed on each of the four categories on a scale 

of 1 to 7. The scores on the major categories serve as a composite or aggregated judgment of a 

student’s dispositions and professional behaviors and are the only scores used by the college to 

assess the students. Hence the student’s aggregated score on the instrument, ranging from 4 to 28, 

(the sum of A. + B. + C. + D.)  is used to gauge the current dispositions. The indicators (A1, 

A2…) and sample behaviors (On time, prepared, follows through…) are used as the basis for the 

professional judgment to score the major category.  

 

The 1 to 7 scale is used to judge a student’s current, observable level of dispositions and 

professional behaviors. The following rubric should be used as the basis for the professional 

judgment: 

  

Rating of 1 or 2 Rating of 4 Ratings of 6 or 7 

The student demonstrated a 

low level of the necessary 

professional behaviors and 

dispositions.  

I would not want this student 

as a teacher of a child of mine 

at this time. 

 

The student demonstrated 

many/most of the behaviors 

and dispositions in the 

indicators and example 

behaviors. The student has the 

potential to develop into an 

effective teacher. 

Most students will fall into 

this category. 

The student demonstrated an 

exceptional level of 

professional behaviors and 

dispositions that are among 

the highest I have observed.  

I would definitely want this 

student as a teacher of a child 

of mine.  

   

 

 

Background: There is a significant body of research indicating that teachers’ 

dispositions/perceptions about students, about teaching, and about themselves, strongly influence 

classroom culture and the impact they will have on student learning and development. Below is a 

brief description of four areas of dispositions that serve as the theoretical and research basis for 

this form and make up the dispositional element of the program’s conceptual framework. 

 

Perceptions of self - A person’s self-perceptions are probably the most important factor relating 

to educator effectiveness.  Simply stated, effective educators are confident in their ability to help 
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people learn and they believe they have ―what it takes" to handle the problems they confront.  

Another self-perception of effective teachers is the ability to identify with diverse individuals and 

groups. The best educators proactively find ways of individualizing learning environments to 

take into account individual, racial, cultural and generational differences.   

 

Perceptions of others - Effective educators see people in essentially realistic and positive ways.  

They see students as generally dependable, able and worthy.  Effective educators believe that 

when students are provided with the opportunity, they will more frequently than not do what's 

right, that students usually have the ability to cope and deal with their own problems and can be 

trusted.  

 

Perceptions of purpose - The best educators see their job in a larger context as one of releasing a 

student's inner potential to become whatever her talents and interests might permit.  They are 

concerned with how students will develop and behave, not only in class today or this year, but 

tens of years from now. They see their jobs as helping students grow into good world citizens 

and the kinds of neighbors we all want to live near. 

 

Frame of reference - All educational situations involve both people and things.  The best 

educators know that to make learning meaningful and useful, they must deal with the human 

aspects - the feeling, beliefs and attitudes of students.  So good teachers listen to students' 

problems, try to make their classes challenging and non-threatening, display a sense of humor 

and realize that good teaching means that students grow not only in the quantity of knowledge 

but in their mental health as well.  

 

Continuous assessment: The College of Education and Human Services is always striving to 

improve the ways in which it assesses students. If you have suggestions for improving the way 

we collect data or for improving this instrument, please let us know. Sent suggestions/comments 

to ryanc@nku.edu.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

APPENDIX V (next page) 

mailto:ryanc@nku.edu
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APPENDIX W 

SUGGESTIONS FOR SUCCESS IN STUDENT TEACHING 

A. For Cooperating teachers 

Do’s 

1. DO make the student teacher feel that he/she is your junior partner in the 

education enterprise.  He/she should feel that he/she is an important part of the 

class and not an outside visitor.  Seek his/her opinions and advice with regard to 

the students and class activities. 

2. DO encourage your pupils to consult the student teacher concerning their class 

work.  The pupils’ acceptance of the student teacher depends upon your ability 

to establish his/her authority and legitimacy in the classroom. 

3. DO allow the student teacher to try things his/her own way if he/she shows 

originality and creativity. 

4. DO give constructive criticism.  Good supervisory practice always assumes that 

the goal of supervision is improvement of instruction. 

5. DO be generous with praise.  Although the results of research in education are 

frequently contradictory, near unanimity exists on the effectiveness of positive 

reinforcement as it relates to pupil motivation. 

6. DO encourage the student to become objectively self-critical.  Smugness and self-

satisfaction inhibit the desirable process of continuing professional growth. 

7. DO require the student teacher to have written lesson plans.  Go over these 

lesson plans with the student teacher, especially in the first few weeks of student 

teaching. 

8. DO set aside a specific time for conferences with the student teacher to review 

his/her progress. 

9. DO give the student teacher some teaching responsibilities in the first few days 

of student teaching. 

Don’ts 

1. DON’T interrupt him/her when he/she is teaching.  It creates an unnecessary 

diversion and often comes across as patronizing and rude. 

2. DON’T create the impression that you will meet with the student teacher ―if you 

get around to it‖. 

3. DON’T assign the less glamorous tasks of running dittos, grading papers, 

making coffee, supervising the cafeteria, running errands, and running ―potty 

patrol‖ exclusively to the student teacher.  Share these responsibilities with 

him/her. 

4. DON’T expect the student teacher to be a passive observer.  Observation should 

always be pointed toward specific objectives. 

5. DON’T assign all of the classes to the student teacher immediately on the basis of 

―baby in the swimming pool‖ theory.  Gradual development is the best way to 

achieve excellence. 

6. DON’T expect the student teacher to be a carbon copy of you.  Remember each 

person has an individual, personal style of teaching. 
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B.      For Student Teachers 

 

Do’s 

1. DO project enthusiasm in your teaching. 

2. DO establish reasonable standards of conduct in your classroom.  Remember 

that your students are required to be in school by law.  Discipline is the key to 

successful teaching and maintaining respect. 

3. DO establish acceptable standards of performance.  Every student is different 

from every other.  Your expectations for them should be equally as varied. 

4. DO enter class thoroughly prepared.  Aimlessness and purposelessness on your 

part usually creates inattention and the resultant problems of misbehavior. 

5. DO expect to have some personal failings and inadequacies.  To recognize them 

and deal with them in a constructive and rational manner is the sign of a healthy 

ego. 

6. DO express interest in the non-classroom interests and activities of your students.  

For them, school is a great deal more than participating in the scheduled 

classroom activities. 

7. DO be constantly aware of your influence on your students.  Treat them with 

compassion and concern.  Never forget that there are others who love them and 

care a great deal for what happens to them.  If they are shortchanged on both 

these counts, they may need you more than you know. 

8. Do dress as an educator, not as a student.  This may call for a level above what 

you observe being used by some faculty, but you need to exhibit employability 

skills. 

9. Do send thank you notes to your Cooperating Teacher and University 

Supervisor. 

 

Don’ts 

1. DON’T be afraid to admit you are wrong, or that you do not have all of the 

answers.  As a student, you appreciated this kind of intellectual honesty from 

your teachers.  Your students will appreciate the same from you. 

2. DON’T expound your pedagogical successes and educational truisms to the 

other members of the faculty.  Those with whom you work are established 

professional educators. 

3. DON’T become involved in the internal ―politics‖ of the school and/or school 

district. 

4. DON’T try to be a ―buddy‖ with your students.  Being a ―pal‖ can create many 

problems.  

5. DON’T serve as a substitute teacher by the cooperating school. 

6. DON’T have a family member or friend contact any school personnel  

      about your assignment.  You are an adult and of legal age. 
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APPENDIX X 

 

Appropriate Use of Technology during Student Teaching 

 

As technology changes in our fast growing society, questions surrounding the appropriate use of 

technology in the classroom need to be addressed.   

 

It is our goal to maintain the integrity of the teaching profession by using technology to further 

the educational process of our students and the P – 12 students they teach. 

 

Appropriate use of a computer, cell phone, and a Blackberry will be determined by each local 

school district.  However, part of learning professionalism is maturation.  Student teachers are in 

a transitional phase from student to the person of authority in the classroom.  Regulations can not 

touch on every situation therefore one must make good decisions based upon regulations set 

forth by NKU and the policies of a given school district.  It is the responsibility of the student 

teacher to request information and be knowledgeable of their school’s individual policy 

concerning the appropriate use of technology during student teaching. 

 

Regardless of the school district’s policy, a student teacher must submit a written request for 

using a local district’s computers.  The form for submitting a written request may be found on 

the Student Teaching web site.  This form must be signed by the student teacher, the 

Cooperating Teaching, and the University Supervisor.  This signed document should be 

kept in the possession of the University Supervisor to be used for reference. 

 

A student teacher must understand the difference between a secure site, which is found in most 

businesses and schools versus a public site.  Students must keep in mind that they are constantly 

under scrutiny and one must be very wise and seek advice when accessing computer resources.  

REMEMBER that whatever work is done on a computer is the property of that school and 

without warning can be scrutinized. 

 

The following are particular instances where the school district’s authorized web site MAY be 

utilized by the student teacher with permission from the Coordinator of Student Teaching: 

 

 1.  Submission of homework by students  

2.  Blogs with pedagogical content 

3.  Accessing blackboard assignments 

4.  Accessing educational journals 

5.  **My Space 

At the request of the Cooperating Teacher 

 

 

The following are examples of web sites or situations that should NEVER be utilized by a 

student teacher for the purposes of student teaching. 

1. Face Book 

2. U Tube 

3. E Harmony or any site comparable 



 110 

4. Personal e-mails with the exception of checking and responding to e-mails sent by 

the Coordinator of Student Teaching with permission of the Cooperating 

Teacher 

5. Any website of a social or entertaining nature 

 

 

Regulations concerning the usage of cell phones, palm pilot, and a Blackberry are: 

1. Cell phone, palm pilot, and a Blackberry should be turned off during classes.  

Messages can be checked only on personal time before or after school or during lunch. 

2. Text messaging is prohibited during class time. 

3. Ring tones should be removed and a professional greeting recorded. 

 

 

The above regulations are in addition to the COEHS Education Code of Ethics, 

section B, which states: 

 

Students must demonstrate professional behavior when using technology.  Northern 

Kentucky University students are to use technology for instructional and research purposes, 

whether using NKU’s resources or resources at a P-12 institution.  (See web sites: 

http://www.nku.edu/WWW/policy.html and http://www.nku.edu/~it/policy/tapolicy.html).  

Behaviors consistent with this standard include, but are not limited to, the following: 

 

6. The student shall obtain permission to use and shall give appropriate citations for using 

some or all of another’s work. 

7. The student shall submit only original work. 

8. The student shall NOT install software on any computer. 

9. The student shall send only professional messages via email. 

10. The student shall not commit inappropriate actions while using computing resources 

which may include: 

 Displaying sexually explicit materials 

 Sending harassing, fraudulent, threatening, or discriminatory   communications, 

including chain emails. 

 Breaking into or obtaining unauthorized access to any computer, or other     

       person’s password or user account 

 Any other illegal actions, including copyright violations. 

 

 

 

 

 

 

http://www.nku.edu/WWW/policy.html
http://www.nku.edu/~it/policy/tapolicy.html)
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APPENDIX Y 

REQUEST FOR PERMISSION TO USE A SCHOOL DISTRICT’S 
COMPUTER FOR STUDENT TEACHING 

Pease Print 
 
Semester:              Fall______________________________  Spring_______________________________ 
 
Student______________________________________________________________________________ 
 
School_______________________________School District____________________________________ 
 
Cooperating Teacher____________________________________________________________________ 
 
University Supervisor___________________________________________________________________ 
 
 
 
 
 
Reason for Permission: 
 
_____Class attendance 
 
_____Class grades 
 
_____Internet research 
 
_____Drills/skills 
 
_____Other (please specify)______________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 

 

 

 

 

Student Signature______________________________________________________________________ 
 
Cooperating Teacher Signature___________________________________________________________ 
 
University Supervisor Signature___________________________________________________________ 
 
Date_________________________________________________________________________________ 
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APPENDIX Z 
       College of Education & Human Services             Northern Kentucky University 

 

 

 

Cooperating Teacher Tuition Waiver Application 
 
This form must be returned to BP 230 (Advising Center) for a signature from the Coordinator of Student Teaching.  Please DO 

NOT send this form to the Financial Aid Office at NKU; doing so will result in a delay of processing of tuition waiver. 

 
_______________________________________  _______________________________________ 

Last Name, First Name, Middle Initial   Social Security Number 

 

_______________________________________  _______________________________________ 

Home Address      City, State & Zip  

 

_______________________________________  _______________________________________ 

Phone Numbers (Home and Cell)   Email Address 

 

_______________________________________  _______________________________________ 

School District      School    School Phone  

 

_______________________________________  _______________________________________ 

Student Teacher’s Name    Grade(s) and subject(s) taught 

 

______________________________ _________________ ________________________________ 
Year and semester(s) you supervised   Number hours earned     Hours good through (i.e., expire after) 

(ex:  Fall 2007 & Spring 2008)  (ex:  8 weeks = 3 hours) (ex:  Fall 2008 & Spring 2009) 

 

________________________ _________________     _______________________________________ 
Institution where hours are to be used Number of hours to be used Hours to be used during (indicate year & semester) 

 

__________________________________ ____________________________________ ________________________ 

Cooperating Teacher’s Signature  Cooperating Teacher’s Name   Date 

 

__________________________________ ____________________________________ ________________________ 

Principal’s Signature   Principal’s Name    Date 

 

__________________________________ Mrs. Jill Niemeyer    ________________________ 

Student Teaching Coordinator’s Signature Student Teaching Coordinator’s Name  Date 

 

 

 

 

 

 

 

 

 

Please carefully read the tuition waiver instructions before calling the advising office for assistance. 
Advising Center information 

Mary McGrath, Academic Assistant for student teaching (859) 572-5230. 
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Instructions for Tuition Waiver 

Application for Cooperating Teachers Supervising Student Teachers  

  

In accordance with KRS 164.2845 Tuition-free courses for cooperating teachers and resource teachers.  

1) In recognition of valuable service to the preparation of teachers and the need for all teachers to have continual 

professional growth, a supervising teacher or a resource teacher for interns may, with prior approval of the course-

offering institution, take a maximum of six (6) credit hours per term at any public postsecondary institution and pay 

no tuition. The postsecondary institution shall waive the tuition up to a maximum of six (6) credit hours.  

2) The teachers covered in this section may exercise the tuition-free course option only if there is available space 

within a given course offering. A postsecondary institution shall not be required to establish a course to meet teacher 

requests.  

3) The tuition-free courses may be used to partially satisfy requirements for an advanced degree.  

4) Each public postsecondary education institution shall establish the procedures for implementing the provisions of 

this section, effective 8/1/2000.      {Created 2000 Ky. Acts ch. 527, sec. 9, effective 7/14/2000}  

  

Additionally, the following policies and regulations apply:  
  

1) A total of sixteen (16) weeks of assigned supervision of a student teacher is required for the cooperating teacher to 

qualify for six (6) credit hours with a tuition waiver.  Assigned supervision of student teachers for eight (8) weeks is 

required to qualify for three (3) credit hours with a tuition waiver.  The maximum number of tuition-free hours per 

academic year is 12 semester credits.  

2) The tuition waiver applies only to waiver of tuition and does not include mandatory site fees, textbooks, or other 

charges which may be assessed by the course offering institution.  

3) This waiver covers the tuition for internet courses but does not cover the internet course fees.  

4) Anyone using this form in a fraudulent manner is subject to dismissal from the credit granting institution and any 

legal implications that may apply to fraudulent use.  If a person takes classes at more than one institution in one 

semester, a Statutory Tuition Waiver must be completed for each institution attended.  

5) Each student must be in good academic and financial standing at Northern Kentucky University.  

6) A graduate (graduate level) class is a taxable benefit which the student is responsible for reporting.  

7) All classes are subject to availability each semester; student is subject to all regulations for NKU.  
8) A cooperating teacher must use their tuition within three (3) consecutive semesters following the semester 

in which the student teacher was supervised.  This includes Fall, Spring, and Summer semesters.  Credits 

expire if unused after one year and are non transferable.  For example, if eligibility for three (3) credit hours 

is established at the end of fall term, 2007, the teacher may use the tuition waiver through fall 2008.  Summer 

semester is considered a term.  

9) Tuition waivers are not transferable to another person.  They may be used in any public post-secondary institution 

in Kentucky.  Teachers using tuition waivers at other public post-secondary institutions must follow that institution’s 

policies.  

10) Once this waiver has been completed, it is the student’s responsibility to complete all necessary processes for 

NKU, including the application to the graduate admission office.  

11) This waiver form must be validated at least one week prior to class registration.  This includes information 

from teacher using waiver, principal’s signature, Coordinator of Student Teaching signature, and delivery to the 

Office of Financial Aid (AC 416).  

  

Tuition Waiver forms are available on the student teaching website 

(http://coehs.nku.edu/Offices/OSS/student_teaching.html) and in the College of Education & Human Services 

Advising Center (BP 230).  

Validation will be completed by the coordinator of student teaching.  

  

This form must be returned to the advising center either by fax, mail, or in person; with all of the necessary 

information and signatures.  

  

Mail:   Attention Jill Niemeyer    Fax: Attention Jill Niemeyer  

 Northern Kentucky University    (859)572-1504  

 College of Education & Human Services-BP 230  
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Appendix AA 
 

PLEASE USE THIS CHECKLIST TO ENSURE THAT YOU ARE SUBMITTING ALL 

REQUIRED MATERIALS TO RECEIVE TEACHER CERTIFICATION IN 

KENTUCKY, OHIO, AND INDIANA 

 

SECTION 1: INFORMATION FOR ALL CANDIDATES 

 

______1.  The registrar must have posted your graduation date on NKU’s transcripts 

before Teacher Certification Applications can be filed.  The registrar’s office may take 4 – 

6 weeks to process transcripts. 

 

______2. You must have passed all Praxis content and PLT exams and have scores sent to Gail 

Demoss as evidence.  If you are unsure if you had the scores sent to our office, please stop by 

BEP 236 and Mrs. Demoss will let you know.    

 

IF YOU ARE UNSURE WHICH PRAXIS EXAMS TO TAKE, PLEASE CHECK THE 

Educational Testing Site at www.ets.org .  You only take the exams in the state that you want 

certification.  We will not list the test numbers as they are always subject to change.  LOOK 

FIRST, THEN CALL FOR VERIFICATION IF YOU HAVE QUESTIONS.  AFTER 

SEPTEMBER 1, 2009 SOME SCORE REQUIRMENTS WILL BE RAISED. 

 

BECOME FAMILIAR WITH THE ETS WEBSITE (www.ets.org) AND YOUR 

REQUIREMENTS IN ADVANCE.  DO NOT WAIT UNTIL THE LAST MINUTE TO 

REGISTER FOR THEM AS SOME LOCATIONS FILL MORE QUICKLY THAN OTHERS. 

 

 

______3.  Mrs. Demoss must have Official transcripts from ALL other universities and 

colleges that you have attended (one for each state that you are seeking certification in).  The 

copies you gave the office of admissions upon application cannot be used for certification. 

HAVE ALL TRANSCRIPTS SENT TO Gail Demoss, NOT THE OFFICE OF 

ADMISSIONS. 

Northern Kentucky University, BEP 236, Highland Heights, KY  41099 

 

______4.  You must have met all College of Education and Human Services  

criteria for graduation. 

 

______5.  If you are lacking in any of the above items you will be notified after student teaching 

has been completed.  Usually it will be several weeks before we contact you. 

 

______6.  Please make sure you have paid all dues and fees to the university and that you have 

completed the Senior Survey. 

 

 

 

http://www.ets.org/
http://www.ets.org/
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______7.  The TC – 1 form will be available at the last student teaching seminar OR you can 

find Kentucky’s and the out-of state applications at: 

www.kyepsb.net , www.ode.state.oh.us , and www.doe.state.in.us/dpa  

 

______8.  Keep in mind that it takes the Kentucky Education Professional Standards Board and 

the Ohio and Indiana Departments of Education can take at least 4 – 6 weeks to process your 

certification application. 

 

 

SECTION 2: INFORMATION FOR KENTUCKY CERTIFICATION 

 

   

______1.  If you are seeking certification in Kentucky complete the TC – 1 application and 

return it to Mrs. Demoss.  There is no fee to apply in KY.  Applications can be printed at 

www.kyepsb.net.  COMPLETE PAGES 1 & 2 PLUS THE TOP SECTION OF PERSONAL 

INFORMATION ON THE LAST PAGE AND MRS. DEMOSS WILL COMPLETE THE 

OTHER SECTIONS AND SUBMIT IT FOR YOU. 

 

______2.  When you have completed steps 1 – 4 in Section 1 and step 1 in Section 2, you will 

receive a Statement of Eligibility (SOE) that enables you to seek employment.  Mrs. Demoss will 

also request a Five Year Substitute Teaching Certificate for you.  ALL PRAXIS EXAMS MUST 

BE PASSED PRIOR TO FILING FOR CERTIFICATION. 

 

______3.  Once you have been hired by a school district in Kentucky they will send a 

Confirmation of Employment (COE) to the Education Professional Standards Board (EPSB) in 

Frankfort.  

  

______4.   As a 1
st
 year teacher you are enrolled in the Kentucky Teacher Intern Program (KTIP) 

and will receive a 1 year provisional teaching certificate.  

  

______5.   Upon completion of KTIP you will receive a 4 year professional certificate.  If the 

internship is unsuccessful, you can repeat the internship process a second time. 

 

______6.  IECE – Interdisciplinary Early Childhood Education – To be Highly Qualified to 

teach Kindergarten you should take #0022, Early Childhood Content Knowledge.  AFTER 

SEPTEMBER 1, 2009 YOU WILL BE REQUIRED TO TAKE THE IECE PRAXIS TEST, 

#0023. 

 

SECTION 3:INFORMATION FOR OHIO CERTIFICATION 

 

______1.   If you are seeking certification in Ohio, and have complete steps 1 – 4 in Section 1, 

you can send in the application OR Mrs. DeMoss will send it for you.  Either way, YOU MUST 

HAVE A LETTER OF COMPLETION FROM Mrs. DeMoss TO ACCOMPANY THE 

APPLICATION.  This letter states that you successfully completed student teaching and the 

grade levels that you taught.  The fee for application is currently $130.00 for one certificate and 

http://www.kyepsb.net/
http://www.ode.state.oh.us/
http://www.doe.state.in.us/dpa
http://www.kyepsb.net/
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$20.00 for each additional type of certificate, but these amounts are subject to change.  

Applications can be printed at:  www.ode.state.oh.us. 

 

______2.   As a first year teacher you will be part of the Ohio Internship, called ―Entry Year 

Program‖ and you have two years to complete it. 

 

______3.  PLEASE TAKE NOTE OF THE NEW INFORMATION CONCERNING OHIO 

ENDORSEMENT FOR ELEMENTARY GENERALIST. Since NKU’s Elementary Program 

is P -5, you can now add the elementary generalist endorsement for grades 4 -5 to your OH K – 3 

certification.  You must pass the 0014 (elementary content) and 0522 (PLT K – 6) Praxis tests.  

These are the same tests that are required in KY for elementary certification. 

 

SECTION 4:INFORMATION FOR INDIANA CERTIFICATION 
 

______1.  If you are seeking certification in Indiana, they prefer that you apply for Kentucky 

certification first. (Follow the same process as Kentucky in Section 2)  Indiana will then give you 

a year to complete the required state tests.  In the Indiana certification packet, there is a compact 

state agreement that will be completed by our office.  You can also apply directly to IN and they 

will evaluate your credentials.  Applications can be printed at:  www.doe.state.in.us/dpa. 

 

______2.   As a new teacher you will be part of their internship program, called the ―Indiana 

Mentoring & Assessment Program‖.  The first year is mentoring and the second year is 

mentoring and portfolio development. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.ode.state.oh.us/
http://www.doe.state.in.us/dpa
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APPENDIX BB 

STUDENT TEACHER CIVIL LIABILITY  

 
 

I have been informed of the advisability of obtaining civil liability insurance for coverage during 

student teaching and have been provided information about how to obtain coverage by the Office 

of the Coordinator of Student Teaching of Northern Kentucky University through the Kentucky 

Education Association Student Program (KEASP).  Visit the web-page at http://www.kea.org 

and click on the ―Student Program‖ link on the left or go to http://www.nea.org.  For additional 

information contact Dr. Sara Runge. 

 

 

 

It is my intention to obtain adequate civil liability insurance for student teaching through 

KEASP 

 

or 

   

 I currently have liability insurance through home owner’s policy 

 

 

or 

 
 I waive my responsibility for obtaining civil liability insurance. 

 

 

 

 Student Name (please print)__________________________________________ 

 

 

Student Signature___________________________________________________ 

 

 

Date______________________________________________________________ 

 

 

 

 

 

 

 

 

 

Distribution:     White-Student           Canary- Office 

http://www.kea.org/
http://www.nea.org/
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APPENDIX CC 

Time Sheet for Student Teaching     (1st 8 weeks) 
RETURN THIS FORM TO THE UNIVERSITY SUPERVISOR AT THE END OF PLACEMENT 

 
STUDENT’S  NAME________________COURSE & SECTION_______________SEMESTER & YEAR________________ 
 
SCHOOL__________________________COOPERATING TEACHER (1st 8 weeks)______________________________ 
 
Date 
 

Time In Time Out REASON OF TARDY/ABSENCE 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    



 119 

Time Sheet for Student Teaching     (2nd 8 weeks) 
RETURN THIS FORM TO THE UNIVERSITY SUPERVISOR AT THE END OF PLACEMENT 

 
STUDENT’S  NAME________________COURSE & SECTION_______________SEMESTER & YEAR________________ 
 
SCHOOL__________________________COOPERATING TEACHER (2

nd
 8 weeks)______________________________ 

 
Date 

 

Time In Time Out REASON OF TARDY/ABSENCE 
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APPENDIX DD 

STUDENT TEACHING FORMS – CHECK LIST 
 
Student’s Name:______________________________________________________________________ 

 

University Supervisor:__________________________________________________________________ 

 

Cooperating Teacher(s)__________________________________________________________________ 

 

 

 

 

Check                                                                             Item 

 

 

  

First Eight Weeks                                                          Date Completed_________________ 

 

 Orientation 

 Student Teaching Pass/Fail Contract 

 Computer Use – Request for Permission 

 Disposition & Professional Behaviors – CT   (mail to NKU) 

 1
st
 Student Teaching Evaluation Form – CT   (mail to NKU) 

 1
st
 Student Teaching Evaluation Form – US 

 2
nd

 Student Teaching Evaluation Form – US 

 Teacher Work Sample Evaluation – US 

 Completed Time Sheet – US  

 Additional Observation – US  

  

 

  

Second Eight Weeks                                                       Date Completed_________________ 

 

 Orientation (if applicable) 

 Computer Use – Request for Permission   (if applicable) 

 Disposition & Professional Behaviors – CT   (mail to NKU) 

 2
nd

 Student Teaching Evaluation Form – CT   (mail to NKU) 

 Disposition & Professional Behavior - US 

 3
rd

 Student Teaching Evaluation Form – US  

 4
th
 Student Teaching Evaluation  Form – US  

 ePortfolio Evaluation – US   (completed on line) 

 Completed Time Sheet – US  

 Final Grade Sheet – US  

 

 


