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MID-YEAR KTIP COMMITTEE TIMELINE

The reference dates are only to be used as guidelines; however, the internship must conform to the instructional timelines referenced in 16 KAR 7:010. 

Orientation Meeting
The first committee meeting is held prior to any formal classroom observation.
The first committee meeting is scheduled by the principal.  All committee members and the intern must be present.  Make sure the intern has his/her Statement of Eligibility (SOE), discuss Teacher Performance Assessment tasks and timeline.

1(60 instructional days following the orientation meeting

The first set of observations is conducted by committee members.

The second committee meeting is scheduled by the principal.  All committee members must be present and are joined later by the intern.  Review Teacher Performance Assessment tasks.

By May 15
The Interim Report of the Teacher Internship Year (EPI-20) for spring semester interns is completed and filed with the Education Professional Standards Board.

61(110 instructional days following the orientation meeting

The second set of observations is conducted by committee members.

The third committee meeting is scheduled by the principal.  All committee members must be present and are joined later by the intern.  Review Teacher Performance Assessment tasks.

111(140 instructional days following the orientation meeting

The third set of observations is conducted by committee members.

The final committee meeting is scheduled by the principal.  All committee members must be present and are joined later by the intern.  Review Teacher Performance Assessment tasks. The KTIP committee makes professional judgment regarding satisfactory completion of the internship year.

By December 20

The Final Report of the Teacher Internship Year (EPI(12) is completed and filed with the Education Professional Standards Board.

FULL(YEAR KTIP COMMITTEE TIMELINE

The reference dates are only to be used as guidelines; however, the internship must conform to the instructional timelines referenced in 16 KAR 7:010.

Orientation Meeting

The first committee meeting is held prior to any formal classroom observation.

The first committee meeting is scheduled by the principal.  All committee members and the intern must be present. Make sure the intern has his/her Statement of Eligibility (SOE), discuss Teacher Performance Assessment tasks and timeline.
1(60 instructional days following the orientation meeting

The first set of observations is conducted by committee members.

The second committee meeting is scheduled by the principal.  All committee members must be present and are joined later by the intern.  Review Teacher Performance Assessment tasks.
61(110 instructional days following the orientation meeting

The second set of observations is conducted by committee members.

The third committee meeting is scheduled by the principal.  All committee members must be present and are joined later by the intern.  Review Teacher Performance Assessment tasks.
111(140 instructional days following the orientation meeting

The third set of observations is conducted by committee members.

The final committee meeting is scheduled by the principal.  All committee members must be present and are joined later by the intern.  Review Teacher Performance Assessment tasks.  The KTIP Committee makes professional judgment regarding satisfactory completion of the internship year.

By May 1

The Final Report of the Teacher Internship Year (EPI(12) is completed and filed with the Education Professional Standards Board.

Notes:

1. If the intern’s job starts or the committee assignment is made later than the beginning of the school year, or if school is closed for an extended period of time, the chairperson of the committee is expected to adjust the timeline accordingly, except for the May 1 date.

2. For interns that change vocational schools and/or vocational regions during the internship year, it is recommended that at least two observations be held by the new committee.

3. Every attempt should be made to schedule committee meetings in conjunction with the teacher educator observations.

SECTION I

ORIENTATION TO PROGRAM POLICIES

AND PARTICIPANT RESPONSIBILITIES

Policies and Goals

We begin the Resource Guide with a brief orientation to program goals and participant responsibilities in an effort to clarify points that have proven confusing in the past.  Policies that govern the program are delineated in the administrative regulation, 16 KAR 7:010 Section 2.  Embedded in the policies, and the legislation in which they are rooted, is a tenet that effective teachers can promote high-level learning for all students.  In order to highlight the important link between teaching and learning, we have created a model that places student learning at the center of teaching practice.
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This model supports the program’s primary goal to help new teachers establish a strong foundation for life-long professional growth.  As interns analyze instructional actions and decisions, they can identify specific areas that need to be strengthened.  By centering reflection on learning outcomes, the model informs the intern’s professional growth with student learning in mind. 

The program’s success depends on participants remaining mindful of these basic tenets and goals in their work.  Program success also depends on careful adherence to all policies and procedures outlined in the administrative regulation as participants carry out their responsibilities.  These include the committee’s supervisory and assessment functions, accurate completion and timely submission of forms, adherence to timelines, and assurance that interns are fully apprised of their progress throughout the process.  Since participant roles are similar to each other in some respects and distinct in others, we have delineated each participant’s responsibilities in checklist form.  These checklists can serve as reminders of the critical procedures that must be followed during the year.

Roles and Responsibilities

Broadly construed, the committee’s role is to guide and assess the intern’s progress throughout the year using their professional expertise and the intern’s role is to address all program requirements to the committee’s satisfaction.

The Principal

The principal serves as chair of the intern committee and ensures that all program policies and procedures are followed correctly.

Responsibilities of this position include:


Successfully completing training in supervising and assessing intern progress.



Timeline:
Upon assignment to the committee


Scheduling all committee meetings and observation visits/verifying Statement of Eligibility.


Making three official one-hour observation visits to the intern’s classroom and conducting a post-observation conference after each observation.  

Note:  Additional unofficial, formative observations may be made as needed.


Conducting a lesson plan review prior to each of the three observations.


Reporting progress observed and/or concerns to the committee at the scheduled committee meetings.


Monitoring in-and-out of class time the resource teacher spends with the intern and signing Resource Teacher Time Sheets.


Collecting and submitting all forms (e.g., the Record of the Teacher Internship Year) by the required deadlines for both mid-year and full-year interns to the School District KTIP/Vocational Coordinator, who then submits to the Education Professional Standards Board. 
The Resource Teacher

The resource teacher serves as the primary guide in the intern’s growth process.  

Responsibilities of this position include:

            Meeting all requirements to serve as a resource teacher:

· Four (4) years of teaching experience,

· Master’s Degree, its equivalent, or the accumulation of two thousand (2,000) hours of continuing professional activities.

· Completion of KTIP TPA training.

Note:  Resource teachers who have not met all requirements are not eligible to serve on a KTIP committee and should ask the principal to reassign the intern to another resource teacher.

            Making sure the intern has submitted a Statement of Eligibility/Confirmation of Employment Form to his/her employer.

Timeline:
For fall semester ( on or before October 15

For spring semester ( on or before February 15

            Making sure the KTIP District Coordinator submitted the Statement of Eligibility/Confirmation of Employment Form to the Education Professional Standards Board.

Timeline:
For fall semester ( on or before October 15

For spring semester ( on or before February 15

            Making sure the Intern had his/her KTIP Orientation with all three committee members prior to the first observation visit.



Timeline:
Prior to first observation

            Completing the required 20 hours (suggested 10 hours per semester) of in(class mentoring hours for the year in the intern’s classroom setting.

Timeline:
By the end of the internship year

            Completing the required 50 hours (suggested 25 hours per semester) of out(of(class mentoring time for the semester.

Timeline:
By the end of the internship year
(Examples of appropriate out-of-class mentoring activities: beginning(of(year support activities that address classroom management, lesson planning, assessment, etc., and activities that support growth areas identified in the intern’s Professional Growth Plan.)

Note:  In documenting mentoring hours on the Resource Teacher’s Time Sheet, always explain activities in detail as they relate to the intern’s Professional Growth Plan.  The operative question is:  What did you do and why did you do it?

The following are examples of UNAPPROVABLE out-of-class mentoring activities: 

· Attending faculty meetings 

· Attending ball games, dances, plays, parades, etc. 

· Working concession stands for after school events 

· Working bus duty or hall duty 

· Attending baby or wedding showers or other parties 

· Shopping at Wal-Mart or other stores 

· KTIP Committee meetings 

· Attending professional development activities/conferences together 

· Attending SBDM, Consolidated Planning, or other committee meetings


Conducting a pre-observation conference with the intern prior to each formal observation.


Assisting the intern in the development of the intern’s Teacher Performance Assessment tasks.


Making three official one-hour observation visits to the intern’s classroom and conducting a post-observation conference after each observation.  

Note:  Additional unofficial, formative observations may be made as needed.


Conducting a lesson plan review prior to each of the three observations.


Reporting progress observed and/or concerns to the committee at the scheduled committee meetings.

The Teacher Educator

The teacher educator serves as the college or university representative who helps the intern access research and other resources related to Kentucky’s New Teacher Standards.
Responsibilities of this position include:


Successfully completing training in supervising and assessing intern progress.



Timeline:
Upon assignment to the committee


Making three official one-hour observation visits to the intern’s classroom and conducting a post-observation conference after each observation.  

Note:  At any time during the internship year, additional unofficial, formative observations may be made as needed. The KTIP regional coordinator will determine whether additional compensation can be paid.


Conducting a lesson plan review prior to each of the three observations.


Reporting progress observed and/or concerns to the committee at the scheduled committee meetings.


Serving as a resource regarding information about instructional theory and techniques, literature, and material.


Clarifying the connection between the intern’s classroom performance and the content of the teacher education program, both to the intern and to the other members of the committee.


Reporting information about the intern’s performance when working with other program faculty in order to assess and modify teacher education programs.

Note:
In no instance shall the confidentiality of the internship be violated — that is, information about the intern shall never be presented to the teacher education program in such a way that any member of a teacher internship committee or any teacher intern could be identified either directly or indirectly.

The Intern

The intern must complete all program requirements as outlined in the administrative regulation, 16 KAR 7:010 Section 2 under the supervision of the committee.  Responsibilities of this position include:



Receiving a Statement of Eligibility.  Timeline:  Before employment

            Giving the employer the Statement of Eligibility/Confirmation of Employment Form.

Timeline:
Upon hire


Distributing forms to committee members at the orientation.

            Receiving the name of the resource teacher who has been assigned to the committee. 

Timeline:
By October 15 for full-year interns


By February 15 for mid-year interns

Note:  KTIP District Coordinator should be contacted if assignment has not been made in a timely fashion.

            Participating in the Orientation with the resource teacher, principal and teacher educator.

Timeline:
Prior to any observation


            Spending the required 20 mentoring hours with the resource teacher (suggested 10 hours per semester) of in(class observation (intern’s classroom) during the year.

Timeline:
By the end of the internship year
            Spending the required 50 mentoring hours with the resource teacher (suggested 25 hours per semester) of out(of(class time during the year.

Timeline:
By the end of the internship year 

(Examples of appropriate activities: beginning(of(year support activities that address classroom management, lesson planning, assessment, etc., and activities that support growth areas identified in the PGP.) 

            Ensuring that all committee members signed all required forms for the intern year.

Timeline:
By the end of the internship year


Preparing for three official one-hour observations by each committee member during the year including submitting a written lesson plan to the observer in a timely fashion before each visit.


Participating in pre-observation and post-observation conferences with individual committee members in conjunction with each observation visit, as deemed appropriate.


Completing TPA tasks for review at committee meetings and for presentation at each committee meeting.


Participating in professional development to address the areas for growth identified by the committee.  


Participating in each of the four committee meetings as scheduled by the principal.

SECTION II

PROCEDURES 

 FOR ASSESSING GROWTH

As outlined in 16 KAR 7:010 Section 2, assessment of Kentucky’s teachers is based on the intern committee’s professional judgment determined through observation visits, TPA material reviews and discussions during committee meetings.  To provide opportunities for assessment and guidance throughout the internship process, committee work is organized around three cycles.  Assessment during the first two cycles is considered formative because the committee members are identifying growth areas to help the intern inform the intern’s professional growth.  During Cycles I and II, committee members guide the intern based on assessment of classroom observations and TPA material.  Assessment during the third cycle is considered summative because committee members make a summary judgment about the level of progress achieved by the intern during the fourth committee meeting.  The assessment process and guidelines for using the forms are discussed in detail during the orientation meeting that is held before the beginning of the first cycle.

Cycles for Assessing Progress

	SCHEDULE FOR OBSERVATIONS AND COMMITTEE MEETINGS

	Orientation

Held: Prior to any formal classroom observation


	Cycle I

Held: 1-60 instructional days following the orientation meeting
	Cycle II

Held: 61-110 instructional days following the orientation meeting
	Cycle III*

Held: 111-140 instructional days following the orientation meeting

	· Schedule observations and meetings for the year.

· Review process and procedures.

· Review appropriate types of mentoring activities.

· Review TPA tasks and set timeline for completion.

· Log in to IMS.
· Exchange contact information.
	Resource Teacher:
Lesson Plan Review

Pre-observation Conference

Observed Lesson

Post-observation Conference
	Resource Teacher:
Lesson Plan Review

Pre-observation Conference

Observed Lesson

Post-observation Conference
	Resource Teacher:
Lesson Plan Review

Pre-observation Conference

Observed Lesson

Post-observation Conference

	
	Principal:
Lesson Plan Review

Observed Lesson

Post-observation Conference
	Principal:
Lesson Plan Review

Observed Lesson

Post-observation Conference
	Principal:
Lesson Plan Review

Observed Lesson

Post-observation Conference

	
	Teacher Educator:
Lesson Plan Review

Observed Lesson

Post-observation Conference
	Teacher Educator:
Lesson Plan Review

Observed Lesson

Post-observation Conference
	Teacher Educator:
Lesson Plan Review

Observed Lesson

Post-observation Conference

	
	2nd Committee Meeting   

Meet with intern

Review progress on TPA materials

Record Standard  Markings
	3rd Committee Meeting   

Meet with intern

Review progress on TPA materials

Record Standard Markings
	4th Committee Meeting

Meet with intern

Review completed TPA materials

Record Standard Markings

	*Committees may choose to use a videotaped lesson for the Cycle III observation.


Documents for Recording Progress

Four documents have been developed to record intern progress and/or verify work. This part of the guide

describes each of them. The documents, and guidelines for using them, are also included for the intern’s

reference. Committee members received the Resource Guide during training.

KTIP Intern Performance Record (IPR): During each of the three cycles, committee members use the

IPR to record evidence and decisions about progress related to each New Teacher Standard. Evidence is

drawn from observations, conferences, and portfolio reviews.

Performance Assessment Tasks in the TPA Handbook: The intern develops the performance assessment tasks with the advice and consent of the Intern Committee. TPA documents are reviewed and updated at each committee meeting. The intern and resource teacher should review the TPA Guide together during an initial meeting.

Resource Teacher’s Time Sheet (RTT): The resource teacher completes the appropriate time sheet twice

during the internship year and submits electronically. Once the resource teacher, intern, and principal

sign electronically it will be forwarded by the District KTIP Coordinator to the EPSB for approval.

Record of Teacher Internship Year (RTIY): The principal completes the online RTIY during the fourth

committee meeting.

GUIDELINES FOR COMPLETING THE TPA INTERN PERFORMANCE RECORD (IPR)

The TPA Intern Performance Record (IPR) serves as the repository and official record for all data regarding an intern's progress as it relates to each of Kentucky's New Teacher Standards. All data, or information, that is used to support decisions about progress for each standard (e.g., written evidence, analytic and holistic scores) should be recorded on this form. Before using the IPR for the first time, carefully review these guidelines.

Definitions

Benchmarks are considered reference points for assessment that signal expectations for performance and serve as descriptors for determining analytic scores.

Evidence is defined as a description of what is actually seen during an observation and/or reviewed in written material the intern has generated in a lesson plan or portfolio. Evidence supports standard ratings. See Guidelines for Collecting Evidence for a more detailed explanation of this aspect of the data collection process.

An Analytic Score is a rating that represents your professional judgment about an intern's progress in relation to a specific benchmark within a standard (that is linked to specific recorded evidence).

A Holistic Score is a numerical rating that represents your professional judgment about an intern's overall progress about a particular standard.

Professional Judgment relates to your determination of an intern’s progress at the time you assess it and is based on evidence collected during observation visits or portfolio reviews.

Mentoring relates to the guidance you provide an intern by supporting, listening, clarifying and challenging his or her practice. The purpose of mentoring is to promote professional growth, confidence, satisfaction and to foster long-term collaboration.

Procedure for Completing the IPR

Follow this five-step procedure to record data for each standard based on your assessment of the intern’s progress for the cycle in which you are working.

1. Review the benchmarks in the section labeled Analytic Scoring of Standard Indicators to put these reference points in the forefront of your mind as you assess progress.

2. Record Evidence from observations and portfolio reviews in the space on the form labeled Feedback and Questions on Intern Performance on Standard.

3. Relate the Evidence you have collected to appropriate benchmark(s) located in the section labeled Analytic Scoring of Standard Indicators.

4. Circle the rating for each Indicator in the section labeled Analytic Scoring of Standard Indicators.  Make sure that the evidence you have recorded for this standard supports the analytic score. 

5. In the section labeled Holistic Scoring of Standard — circle the number (3, 2, or 1) that best corresponds with your professional judgment about progress on that standard. Make sure that the evidence you have recorded for this standard supports the holistic score. (See the legend on the IPR for explanation of the rating scale.)

Guidelines for Collecting Evidence

Clear, specific, objective evidence is critical to ensure accurate, fair data collection (data collection that supports assessment decisions based on the professional judgment of committee members). Evidence describes what you actually see when observing or find when reviewing a performance assessment tasks. Admittedly evidentiary notes represent perceptions; however, it is important to represent events as precisely and objectively as possible in order to minimize interpretation. Notes that serve as evidence should be accurate and complete enough so, later on, you can recall what you saw during an observation or found reviewing the intern’s performance assessment tasks. These notes inform your assessment decision about the standard. It is not necessary to record every single event you observe, but rather, to include examples of those events which clearly address the indicators and inform your standard marking. You will use evidence to explain your assessment decisions during mentoring sessions with interns, committee meetings, and possibly in appeal hearings should you serve on a committee that decides not to recommend an intern for certification.
The committee will review the intern’s performance tasks and will determine strengths and priority areas for growth. In addition, the committee will work with the intern to identify areas for new/continued professional growth in the next school year.

IMPORTANT REMINDER

The professional growth performance task is the primary source of documentation that shows the intern has been afforded due process during the internship; therefore, the professional growth task must:

• list all priority areas for professional growth as they relate to specific standards,

• identify any priority growth areas judged to be serious enough to jeopardize the satisfactory completion of the internship,

• clearly list specific actions the intern must take to demonstrate progress in identified priority growth areas,

• clearly state and document any assistance provided to the intern.

GUIDE FOR USING THE RECORD OF THE TEACHER

INTERNSHIP YEAR FOR FULL-YEAR INTERNS
At the First Committee Meeting (Orientation) - Completed online at www.kyepsb.net

· Complete Section 1 of the Record of the Teacher Internship Year except for the Intern Address.

· Record the date of the meeting in section 2.

· Use the First Committee Meeting (Orientation) Checklist as the agenda for the meeting.

· Be sure that the committee members and intern digitally sign the Record at the end of the meeting.

At the Second Committee Meeting (Cycle I) and Third Committee Meeting (Cycle II) - Completed online at www.kyepsb.net

· Record the date of the meeting and the date of each committee member’s observation in section 2.

· Use the Second Committee Meeting (Cycle 1) Checklist as the agenda for the meeting.

· Be sure that the committee members and intern digitally sign the Record at the end of the meeting.

At the Fourth Committee Meeting (Cycle III) - Completed online at www.kyepsb.net

· Record the date of the meeting and the date of each committee member’s observation in section 2.

· Use the Fourth Committee Meeting (Cycle III) Checklist as the agenda for the meeting.

· Record the final decision about completion of the internship in section 3.

· Record the number of instructional days to be completed by the end of the school year in section 2.

· Be sure that the committee members and intern digitally sign the Record at the end of the meeting.

· Check [_ Final (EPI-12)] on the front of Record.

· Enter the intern’s current mailing address in section 1.

Submission of Final Report by PRINCIPAL to the District/Vocational Office

Please ensure the following materials have been submitted electronically:

• Record of the Teacher Internship Year [_ _Final (EPI-12)]

• Resource Teacher Time Sheet for the Second Half of the Internship

Please send the original of the following materials to your school district or vocational internship coordinator:

• Intern Performance Records (3).

• If the intern is not using ePay, $35.00 certified check or money order made payable to Kentucky State Treasurer for certificate extension (only for interns successfully completing the internship).

• Intern Performance Assessment Tasks (only for interns not successfully completing the internship).

Submission of Final Report by SCHOOL DISTRICT/VOCATIONAL COORDINATOR to the EPSB

If the intern’s performance has been marked as met, please ensure the following materials have been submitted:

• Electronic Record of the Teacher Internship Year [ Final (EPI-12)]

• Electronic Resource Teacher Time Sheet for the Second Half of the Internship

• If the intern is not using ePay, $35.00 certified check or money order made payable to the

Kentucky State Treasurer sent to the address below.

Please remember to retain a copy of all materials for your district’s records.

If the intern’s performance has been marked as not met, send the originals of all the internship materials provided by the principal (including the intern’s portfolio) to the address below. Retain a copy of all materials for your district’s records.  These materials should be on file in the Education Professional Standards Board by May 1 for full-year interns. For mid-year interns, these materials are due on or before December 15.
Education Professional Standards Board

Division of Professional Learning and Assessment

100 Airport Drive, Third Floor

Frankfort, Kentucky 40601
GUIDELINES FOR USING THE RECORD OF THE TEACHER

INTERNSHIP YEAR FOR MID-YEAR INTERNS
At the First Committee Meeting (Orientation) Completed online at www.kyepsb.net

· Complete Section 1 of the Record of the Teacher Internship Year except for the Intern Address section.

· Record the date of the meeting in Section 2.

· Use the First Committee Meeting (Orientation) Checklist as the agenda for the meeting.

· Be sure that the committee members and intern digitally sign the Record at the end of the meeting.

At the Second Committee Meeting (Cycle I) Completed online at www.kyepsb.net

· Record the date of the meeting and the date of each committee member’s observation in section 2.

· Use the Second Committee Meeting (Cycle 1) Checklist as the agenda for the meeting.

· Be sure that the committee members and intern digitally sign the Record at the end of the meeting.

· Check [_ _Interim (EPI-20)] on the front of the Record.

· Enter the intern’s current mailing address in section 1.

· Record the number of instructional days that will be completed by the end of the school year in the

appropriate Semester space in section 2.

At the Third Committee Meeting (Cycle II) Completed online at www.kyepsb.net

· Record the date of the meeting and the date of each committee member’s observation in section 2.

· Use the Third Committee (Cycle II) Meeting Checklist as the agenda for the meeting.

· Be sure that the committee members and intern digitally sign the Record at the end of the meeting.

At the Fourth Committee Meeting (Cycle III) Completed online at www.kyepsb.net

· Record the date of the meeting and the date of each committee member’s observation in section 2.

· Use the Fourth Committee Meeting (Cycle III) Checklist as the agenda for the meeting.

· Record the final decision about completion of the internship in section 3.

· Record the number of instructional days that will be completed by the end of December in the second semester space in section 2.

· Be sure that the committee members and intern digitally sign the Record at the end of the meeting.

· Check [ _ Final (EPI-12)] on the front of Record.

· Check the intern’s current mailing address in section 1 for correctness.

Submission of Interim Report by PRINCIPAL to the District/Vocational Office

If the intern will be completing the second half of the internship in your school, retain the originals of the

• Intern Performance Records (3)

• Professional Growth Plan

If the intern will not be completing the second half of the internship in your school, make copies of the

above materials for your files and give the originals to the intern to take to his/her new school.

Please ensure the following materials have been submitted electronically:

• Record of Teacher Internship Year [ Interim (EPI-20)]

• Resource Teacher Time Sheet for the First Half of the Internship

Submission of Interim Report by SCHOOL DISTRICT/VOCATIONAL COORDINATOR to the EPSB.

Please ensure the Record of the Teacher Internship Year and the Resource Teacher Time Sheet are

submitted electronically no later than May 15.

GLOSSARY

Analytic Score: The analytic score is a rating assigned to each indicator within a standard that relates to evidence recorded on the IPR. This score reflects a committee member's professional judgment about performance on the benchmark.

Calendar: The KTIP year is divided into three cycles that are scheduled to give the interns the maximum amount of time to reflect on their performance, receive mentoring, and develop professionally.

It is important to avoid the temptation of rushing the cycles to accommodate snow days and/or spring break.  To help you maximize the KTIP year and meet the KTIP deadlines, the calendar for mid- and full-year internships is included in this Handbook.

Committee Meetings: The required four KTIP Committee Meetings are scheduled by the principal. The first meeting is an orientation meeting; the second, third, and fourth meetings follow the completion of each cycle of observation visits and include all three committee members and the intern. The committee normally meets alone to discuss observation results, then asks the intern to join them to discuss progress. The committee renders a professional judgment regarding the intern's teacher certification status during the fourth committee meeting.

Confirmation of Employment: The Confirmation of Employment is a section of the Statement of

Eligibility form to be completed using an electronic reporting system by the district and submitted to the

Education Professional Standards Board in order to initiate the internship. For non-degreed or non-teacher preparation vocational teachers, a confirmation of employment is completed online by the regional executive director or local superintendent and submitted to the Education Professional Standards Board in order that an appropriate certificate may be issued and a teacher intern committee assigned.

Evidence: Evidence is defined as a description of what is actually seen during an observation and/or reviewed in written material the intern has generated in a lesson plan or portfolio. Evidence is used to support the analytic and holistic scores.

Formative Assessment: Formative assessment is used during Cycles I and II to help the intern identify professional growth areas. This type of assessment allows committee members to evaluate progress, and at the same time, provide direction during early and mid-stages of the process. During the first two cycles, committee members are providing a great deal of guidance to support continuous improvement in the intern's skills.

Holistic Score: The holistic score for each standard is a numerical rating (3, 2, or 1) for the whole standard. It represents a committee member's professional judgment about the intern's overall progress regarding that  standard. Evidence recorded on the IPR is used to support the holistic score.

Intern: The term intern refers to the teacher certification candidate whose performance and growth is the focus of the Kentucky Teacher Internship Program (KTIP). An intern is a teacher who has successfully completed an approved teacher preparation program and PRAXIS II, who became eligible to seek employment with the Statement of Eligibility, and who, upon acquiring at least a half-time teaching position, has obtained a one-year provisional teaching certificate; OR a teacher from out of state with less than two years of teaching experience, who has successfully completed an approved teacher preparation program and the PRAXIS II; OR a vocational teacher in a program for which a degree is not required, who has successfully completed the required testing and who has obtained employment as a vocational teacher.

Intern Performance Record (IPR): The IPR is used to collect evidence about the quality of the intern's performance during the observed lessons and evidence contained in the portfolio. The IPR includes all 

Kentucky New Teacher Standards and Indicators that help define each standard. The original IPR's are kept on file by the principal with a copy given to the intern after each committee meeting. 

Internship Committee: The internship committee consists of three educators appointed by the Education

Professional Standards Board to guide and assess the intern's progress. Committee members include the principal of the school where the intern is teaching, a resource teacher, and a teacher educator. All committee members have been trained to use the KTIP TPA assessment system.

Kentucky Teacher Internship Program (KTIP): KTIP is a statewide program described in KRS 161.030 and 16 KAR 7:010, that consists of a full year of actual teaching in a classroom for which the teacher has complete responsibility. The internship program provides for the supervision, assistance, and assessment of all teacher interns through a teacher internship committee. A full year consists of a minimum of 140 days.

One semester (minimum of 70 days) may constitute one-half of a full year and may apply toward the 140 days.

Mentoring: Mentoring relates to the guidance committee members provide interns by supporting, listening, clarifying and questioning practices discussed during conferences. The purpose of mentoring is to promote professional growth, confidence, satisfaction, and to foster long-term collaboration with a new colleague.

Observation Visits: All observation visits consist of two parts: a review of the KTIP lesson plan prior to the observation, and the one-hour observation itself in which each committee member collects evidence of the intern's progress toward meeting the Kentucky New Teacher Standards.

Online reporting: the Confirmation of Employment, Record of Teacher Internship Year, and the Resource

Teacher Time Sheet are completed online to be submitted to the EPSB.

Post-Observation Conference: The post-observation conference provides an opportunity for the intern and the observer to discuss whether and how the intern met his/her objectives during the observed lesson and discuss the intern’s performance tasks. The post-observation conference takes place after the lesson is observed.

Pre-Observation Conference: The pre-observation conference occurs prior to the observation so that the intern and resource teacher can review and revise the lesson plan as needed. Although this conference is only required for the resource teacher, the other committee members may also choose to conduct a conference before their observations.

Professional Judgment: Professional judgment relates to the assessment of an intern's progress at a given time and is based on evidence recorded during observations and portfolio reviews.

Standards: A teacher standard is a category or domain that is used to judge the quality of performance of first-year teachers when they carry out specific teaching tasks. Each standard includes benchmarks that signal expectations for performance.

Standards-Based Practice: Standards-based practice refers to an instructional strategy that is currently considered best practice as determined by research findings and professional collaboration.

Statement of Eligibility: The Statement of Eligibility is issued to each teacher candidate upon completion of an approved teacher education program and the required written examinations, and to vocational teachers in programs for which a degree is not required. It verifies the candidate's eligibility for a one-year provisional certificate upon securing a teaching position. For non-degreed or non-teacher preparation vocational teachers, the Statement of Eligibility is issued by the Education Professional Standards Board upon successful completion of the vocational teacher tests and verification of the required work experience in the occupational area.

Summary of Intern Performance: The Summary of Intern Performance form is used to record analytic and holistic scores from each committee member at the end of each cycle.

Summative Assessment: Summative assessment represents a summary judgment about the level of progress an intern has achieved over the entire year for each standard and is used to determine whether the standard has been met. The committee's certification recommendation is based on the summative assessment.
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